
Section 17 – Mass Personnel Changes (Industry) 
 
 

Introduction   

The “Manage Mass Personnel Changes” screen allows JAMS DISCO CAF Users (Manager, Supervisor 
or Adjudicator) or JCAVS Industry Users (Level 2 through 6) to perform transfers and/or separations 
on multiple Industry persons within a given organization. 

 

Separate Only: Allows the user to separate all or some of the Person Categories in the Organization and 
debriefs all Non-SCI Accesses.  This function would be used for events such as:   

o Termination of a CAGE code or 

o Reductions in force (layoffs)  

 

Notification is sent to the DISCO CAF if person has an open Investigation. 

 

Separate and Transfer Multiple Facility Organization (MFO): Allows the user to move all or some 
of the Person Categories to an Organization within home offices. 

o Multiple Facility Transfers (MFT) within an MFO 

 Employee stays with the same company but transfers from one cleared organization to 
another cleared organization AND both organizations are in the same Multiple Facility 
Organization (with the same Home Office). 

JPAS updates the Person Category Organization and creates a history of Organization and Access.   

Notification is sent to the DISCO CAF if the person has an open Investigation. 

 

Separate and Transfer Non-MFO: Allows a Security Officer to move all or some of the Person 
Categories to an Organization outside of the home offices. 

o Multiple Facility Transfers (MFT) outside an MFO 

 Employee stays with the same company but transfers from one cleared organization to 
another cleared organization BUT the organizations are in different Multiple Facility 
Organizations (with different Home Offices). 

JPAS updates the Person Category Organization and creates a history of Organization and Access.  Non-
SCI Access may be downgraded. 

Notification is sent to the DISCO CAF if the person has an open Investigation. 

 

 



 

Transfer Non-MFO:  Allows the user to move all or some Person Categories to an Organization 
outside of home offices while retaining the current Organization.  JPAS creates a new Person Category. 
This function would be used for events such as:    

o Divestiture – When a portion of a company is sold and some of the employees are transferred 
to the new company. 

 

The qualifying Non SCI Access is moved to the new Person Category 

Notification is sent to the DISCO CAF if the person has an open Investigation 
 

Instructions 
 

1.  Log in as a User for the SMO.  

2.  Click on Mass Personnel link. 

3.  The JPAS “Manage Mass Personnel Changes” screen displays (Figure 42a). 

4.  From the Action drop down menu, highlight and select the appropriate Action to be taken  

5.   From the Separation Type drop down menu, highlight and select the appropriate Separation Type. 

6.  Click on the Losing Organization: Select Organization button to display the JPAS “Organization 
Search” screen. 

7. Select the appropriate losing organization from the JPAS “Organization Search” screen. The JPAS 
“Manage Personnel Changes” screen will refresh with the losing organization’s information. 

 

 

 

 

 

 

 

 

 

 

 

 



Figure 42a: Manage Mass Personnel Changes screen 

 
 

8.  Click on the Gaining Organization: Select Organization button to display the JPAS 
  Organization Search screen. 

9.  Select the appropriate gaining organization from the JPAS Organization Search screen. The JPAS 
Manage Personnel Changes screen will refresh with the gaining organization’s information.   

10. Click on the Display Eligible Personnel button. The screen refreshes with selected Person Category 
records eligible for update (Figure 42a). 

11. Click on the Select All on Page button (not shown in this figure) to select all persons listed or check 
 the Select box to select persons individually. 

 

 

 

 



 

 

Figure 42b: Manage Mass Personnel Changes screen 

  

 
 

12. Click on the Save button to update the selected records shown on this screen. 

13. Click on the Save Entire Organization button to update the entire organization's records. 

14. Click on the Cancel button to abandon changes made on this screen. 

 


